NICCOLA SANDERSON

CURRICULUM VITAE

Contact:

Email: niccola@orcon.net.nz
Mobile: 027 542 0302

Skill Base:

Finance Manager / General Manager / Production Manager / Executive Assistant
Top Shelf Productions 2005 to 2020

Xero, IMS Payroll  and Quickbooks.  Maintained accounts systems, oversaw budgeting of all productions, weekly projected and actual cash flow maintenance, weekly pay run, PAYE, GST, FBT return, Inland Revenue and Companies Office liaison.  Maintain sales reports and deal with distributors. 

Staff recruitment and management, project contract negotiation, office equipment purchases, telephone system purchases, OSH standards, production scheduling, manage film stock library, arrange staff training, liaise with Auckland office re general requirements, arrange international distribution of programmes. 

Production Coordinator / Production Manager
The Last Western Heretic - 2007
Production Manager
Top Shelf Productions, Producer: Vincent Burke. Director: Monique Oomen.

Nailed, Sorted, Exposed - 2007
Production Manager
Top Shelf Productions Ltd. Executive Producer: Vincent Burke. Producer: Phil Wallington

Ken Douglas - 2005
Production Manager
Top Shelf Productions Ltd. Producer: Vincent Burke. Director: Monique Oomen

The Filth Files - 2005
Production Manager
Top Shelf Productions Ltd. Executive Producer: Vincent Burke. Producer: Phil Wallington

The World’s Fastest Indian - 2004
Production Coordinator
WFI Productions Ltd. Producer: Murray Francis. Director: Roger Donaldson. Production Manager: Nikki Bagent

July - September 2004
Wrote a variety of manuals:
VoiceQ Training (Contact David Kite)

Kete Aranui Production Manual (Contact Rhonda Kite, Kiwa Television)

Kiwa Television Procedures Manual (Contact Rhonda Kite, Kiwa Television)

River Queen 2004
Production Coordinator
Siverscreen Films Ltd. Producer: Don Reynolds

Boogeyman - 2003/04
Production Coordinator
Pacific Renaissance Productions (NZ) Ltd.  Line Producer: Chloe Smith. Production Manager: Moira Grant

Redhead - The Lucille Ball Story 2002/3
Key Production Coordinator
Film Factory Lucy Productions (NZ) / Sony Pictures (USA).  Producer: Jake Rose.  Unit Production Manager: Liz DiFiore

The Lord of the Rings 1999/2001
Production Coordinator
Three Foot Six Ltd.  Production Managers: Nik Korda, Zane Weiner, Bridget Bourke

The Length of a Memory 1998
Production Manager
Educational Programmes.  Producer: Anne Douglas

Savage Honeymoon - 1998
Production Coordinator
Rocket Pictures.  Producer: Steve Sachs. Line Producer: Karla Rodgers

Greenstone - 1998
Production Coordinator
Communicado Greenstone. Producer: Robin Scholes. Line Producer: Bridget Bourke

Highwater - 1997
Production Coorindator
Rocket Pictures Ltd. Producer Steve Sachs.  Line Producer: Karla Rodgers

Flying (short film) - 1997
Production Coordinator
Rocket Pictures Ltd.  Producer: Steve Sachs. Line Producer: Karla Rodgers

Carter Holt Harvey Forests - 1996-7
Personal Assistant to General Counsel Bruce Waters

The Climb - 1996
Art Department Coordinator
Spellbound Films. Production Designer: Kim Sinclair

Enid Blyton Adventure Series - 1995
Art Department Coordinator

Production Secretary
Cloud Nine Ltd. Production Designer: Kevin Leonard-Jones. Production Manager: Sandra Clark

Flight of the Albatross - 1994-5
Second Coordinator
Top Shelf Productions. Production Manager: Nicola Olsen

Rugged Gold - 1994
Art Department Coordinator
Gibson Group Ltd. Production Designer: Kevin Leonard-Jones

The Last Tattoo - 1993
Production Secretary
Plumb Productions.  Production Manager: Carol Pagonis

Publisher / Actors’Agent
Editor, Advertising Sales, CEO - Word Perfect Limited

Actors’ Agent - Sanderson’s Artist Management (SAM)
Publisher of the NZ Film and Television Directory

SAM represented actors such as Jon Gadsby and Martyn Sanderson

Export Scripts 1983-2020
Transcribing dialogue and visuals on films in order to time code dub or sub titles. Over 28 export scripts.

Transcripts 1993-99
Transcribing raw footage to aid the Editor. Over 25 full series.

Education includes:
Guide to Minimum Employment Law - EMA Seminar 2006

Business Workshop, Screen Sector - Screen Biz (NZ Screen Council) 2006

NZ Institute of Management - Introduction to Management 2006
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